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INOJIOKEHHUE
0 Mepax Mo HeJAOMYIIEHUI0 COCTABJIEHHUS HEO(PUIIMAIBLHON OTYETHOCTH U
HCIO0JIb30BAHUA NMOAAEJbHBIX JOKYMEHTOB
B DeepaibHOM rocyIapCcTBEeHHOM OKIKETHOM Yupe:xaeHun Hayku UHcTuTyTE
Coenunennbix llITtatoB AMepuxku u Kanaasl umenn akagemuka I.A. ApéaroBa
Poccuiickou akageMuu HayK

|. O01Ire nooKeHus

1. Hacrosimee Ilonoxkenue ompenensieT MOPSIOK JEHCTBUN paOOTHUKOB
®denepadbHOTO  TOCYIAPCTBEHHOTO  OIOMKETHOTO  yupexiaeHuss Hayku HWHcTtuTyTa
Coenunennpix IltatoB Amepuxu u Kanagel uMenn akagemuka [.A. ApOarosa
Poccuiickoit akagemun Hayk (manee — WHCTUTYT) mpu BO3HUKHOBEHHMM COMHEHUU B
MOJJIMHHOCTH MPEACTABICHHBIX JOKYMEHTOB.

2. TepMUHBI U ONIpeeNeHNUs:

JIOKyMEHT — MaTepuaIbHbIi HOCUTENb ¢ 3a)MKCUPOBAHHOW HA HEM B 10001 popme
nHpopManrieil B BUJE TEKCTa, 3BYKO3ANMHMCH, HU300pakeHUs] U (WMJIM) HUX COUYETaHWUS,
KOTOPBIA UMEET PEKBU3UTHI, TTO3BOJISIIONIUE €T0 UACHTU(HUIIMPOBATD, U MIPEAHA3HAYCH IS
nepeayd BO BPEMEHU U B IMPOCTPAHCTBE B IIESAX OOIIECTBEHHOI'O HCIOIL30BAHUS U
XpaHEHUs,

DIIGKTPOHHBIN JOKYMEHT — JOKYMEHTHpOBaHHas WH(OpMalus, MpefcTaBiIeHHAs
B DJICKTpOHHOM (opme, TO €CTh B BHJE, NPUTOJHOM JJIsI BOCIHPHUSATHUS UYEIOBEKOM
C HCIIOJb30BAHUEM BJIEKTPOHHBIX BBIUMCIUTENBHBIX MAIlIUH, a TakKXKe s Iepeaadu
o UH()OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIM CeTsIM W 00paboTKH B
MH(POPMAIIMOHHBIX CUCTEMaX;

DK3EMIUIIp JTOKyMEHTa — oOpasell TUPAXKUPOBAHHOTO JTOKYMEHTA, HJICHTUYHBIN
OpUTHHAIY;

OTYETHOCTh — COBOKYIHOCTb KOJIMUYECTBEHHBIX W Kau€CTBEHHBIX ITOKAa3aTeleH,

XapaKTCPpU3yromux ACATCIbHOCTD I/IHCTI/ITyTa 3a OHpe,HeJICHHI)IfI nepuoa BpCMCHH.
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3. OTYeTHOCTh COCTaBISIETCA [JIs TOJYYEHHUsS OpraHaMH TOCYIapCTBEHHOMN
BJIACTHU, PYKOBOJACTBOM U (WJIM) YYPEIUTENIEM AaKTyaJlbHbIX CBEICHUH O TEKyIIeM
MOJIO’KEHUU e TIn00 MHPOPMAIIMHU 110 UTOTaM JeATEIbHOCTH (OTACIIbHBIM HaIlPaBICHUSIM
NEeATENIbHOCTH) Kak MIHCTUTYyTa B 11€JI0OM, TaK U CTPYKTYPHBIX MOAPA3ACICHUI.

4, Buasl oTueTHOCTH:

- TOCYHApCTBEHHAs, COCTAaBJsieMas HA OCHOBE YTBEPKIECHHBIX B YCTaHOBIEHHOM
MopsiiKe YHUGDHUITUPOBAHHBIX (POPM U B COOTBETCTBUU C YTBEPKICHHBIMU HOPMATHBHBIMU
paBoBbIMU aKkTamMu Poccurickon denepannu;

- BEJOMCTBEHHAs, COCTaBIIsieMasl Ha OCHOBAHWHM TPEOOBaHMIA, THCEM, 3aIpPOCOB
0 TMpeacTaBlIeHUH HHGOpPMAIMU B CBSI3U C OCYIIECTBICHHEM MUHHUCTEPCTBOM HAyKU
U BbIcIIero oopazoBanus Poccuiickoit deaepanuu GyHKIIMN U TOTHOMOUYUN YUIPEIUTES;

BHYTPEHHsIS1, pa3paboTaHHas U yTBepkaeHHast THCTUTYTOM.

5. OO0s13aTeIbHBIMU  PEKBU3UTAMU OTYETOB SBIISAIOTCS: HAaMMEHOBAaHUE OTYETa
(mokymeHTa), HAMMEHOBAaHUE OpraHU3ali, HAMMEHOBAHUE CTPYKTYPHOTO TOpa3aeeHuUs
(ecmu 3TO OTYET WM CIpaBka O paboTe moapasieieHus), Jara, HOMEpP JIOKYMEHTa,
3arojIOBOK MO TEKCTY, MOAMKUCH OTBETCTBEHHOTO JTOJDKHOCTHOTO JIUIIA, TPU(Q YTBEPKICHHUS
(Ipu HEOOXOAMMOCTH) WU pe3otoLusl (pelenne) pykoBoautenss MHCTUTYTa (HaualbHUKA
CTPYKTYPHOTO MTOIPA3/ICIICHHUS).

6. [Tox HeEMCTBUTENbHBIMU IOKYMEHTAMU CJEAYET TOHUMATh:

- TIOJHOCTBIO HW3TOTOBJICHHBIC TMOAJICNIbHBIC JOKYMEHTHI WU  TOJJIUHHBIE
JNIOKYMEHTHI, B KOTOPbI€ BHECEHBI U3MEHEHHUS IyTEM MOIYUCTOK, JOMHUCOK, UCIIPABICHUN
WM YHUYTOXKEHMSI 4YacCTH TEKCTa, BHECEHHMS B HEro JOMOJHUTENIbHBIX JIaHHBIX,
MPOCTABIICHUS OTTHUCKA MOJJICILHOTO IITaMIa WK MeYaTy U T.IL.;

- (akTMdecku SABISAIOMUECS TOMJIMHHBIMH, HO COJEpKallue CBEICHUS,
HE COOTBETCTBYIOIIME JACHUCTBUTENBHOCTH. OHHM COXpPAHSIIOT BHENIHHWE NPU3HAKU
U PEKBHU3UTHI HAJJISKAIUX JOKYMEHTOB (M3rOTAaBIWBAIOTCS Ha O(HUIIMATBHOM OJIaHKE,
cColepKaT HAWMEHOBAHUS  JODKHOCTEM ©  (aMuimud  JHI,  YHOJHOMOYEHHBIX
WX TOJIKUCHIBAaTh), OJHAKO BHECEHHBIE B HET0 CBeAeHUs (TEKCT, U(POBBIC JaHHBIE)

SABIAIOTCS ChanbCUPUITMIPOBAHHBIMU;



- BBIJAHHBIC C HAPYHMICHHUCM YCTAHOBJICHHOI'O IIOPsAJKA, TO CCTb B PE3YyJIbTAaTe
3JIO}’HOTp€6J'ICHI/Iﬂ JOJDKHOCTHBIM JIMITIOM CJ'Iy>KC6HBIM IMOJIO’JKCHUCM MJIM COBCPIICHUA

UM XaJIaTHBIX HCﬁCTBHﬁ ITPpHU BbIAAYC 3TOI0 JOKYMCHTA.

II. AeiicTBHUA paOOTHUKOB IPY BOSHUKHOBEHHH COMHEHUI
B IIOJJIMHHOCTH NPEJACTABICHHBIX JOKYMEHTOB

7. [Ipu mpoBepke MOKyMEHTOB HEOOXOAMMO YYHTHIBAaTh, YTO TMOMJIUHHOCTD
IPEACTABICHHBIX JIOKyMEHTOB YCTaHAaBIMBAETCA IIyTEM IPOBEPKU  PEATBHOCTH
MMEIOIIMUXCS B HUX MOJANUCEH JIOJDKHOCTHBIX JIMLI M COOTBETCTBHS COCTaBICHUS
JOKYMEHTOB JlaTaM OTPaXeHHs B HUX onepaluii, tHpopManuu, GakToB U T.1.

8.  HlocroBepHocTh  uHGpOpManuM,  3a(QUKCUPOBAHHONM B  JOKYMEHTaXx,
MPOBEPSAETCS HM3YYEHUEM YKa3aHHBIX JOKYMEHTOB W B3aUMOCBS3aHHBIX C HHUMH
JOKYMEHTOB. 3aKOHHOCTbh OTPa)KEHHBIX B JIOKYMEHTaX ONEpPalUi YCTAHABIUBACTCS IIyTEM
IIPOBEPKHU UX COOTBETCTBUS 3aKOHOAATENbCTBY Pocculickoit deneparum.

Q. [Ipy BO3HUKHOBEHHH COMHEHUI B MOJJIMHHOCTH JTOKYMEHTa PaOOTHUK 00s13aH
HE3aMEeUIUTEIBHO COOOIINUTh 00 ITOM CBOEMY HENOCPEACTBEHHOMY Haya bHUKY.

10. B cnyyae BO3HMKHOBEHHS OOOCHOBAHHBIX COMHEHHUH B MOIJIMHHOCTH
NPEICTaBICHHBIX JOKYMEHTOB M JOCTOBEPHOCTH COIEpKalleiicss B HUX HHGOpMaIUU
WHcTUTyT 00si3aH MNpEennpUHATh MEpbl, HAIlpaBlIEHHbIE HAa YCTPAHEHHWE BO3HUKILIUX
COMHEHMM M Ha TOJIy4eHHE JIONOJHUTENbHBIX CBEACHUI, B TOM YHCIE HaIlpPaBUTh
COOTBETCTBYIOLIMI 3aIIPOC JIUILY, BbIIABIIEMY JOKYMEHT.

11. B ciydae yka3aHus B OTBETE€ Ha 3alpoc MH(OPMALMK O TOM, YTO JOKYMEHT
HE TIOATOTABIMBAJICS M HE BBIIABAICA JHMOO €ro COAEpKAHUE HE COOTBETCTBYET
JNENUCTBUTEIBHOCTH, PYKOBOAWUTENb HHCTUTYyTa NPUHUMAET pEUIEHUE O HalpaBICHUN
COOOIIEHUS B IPABOOXPAHUTEIbHBIE  OpPraHbl O  MpPU3HAKaX  COBEPILIEHHOIO
IIPaBOHAPYILECHHUS.

12. TlpeacraBnenHsie B WHCTUTYT HeIACHCTBUTENbHBIE JOKYMEHTHI U (WJIH)
UX KOMHMM HE TOJJIeXaT BO3Bpary B CBS3M C BEPOATHOCTbIO HUX  BBIEMKH

MIPAaBOOXPAHUTEIBHBIMHA OPTraHAMMU.



