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IOJIOKEHUE
O BBIBOPAX JINPEKTOPA
®EJEPAJIBHOTO FOCYJAPCTBEHHOT'O BIO/UKETHOTO YUPEKAEHHA HAYKH
WHCTHATYTA COEJMHEHHBIX IITATOB AMEPUKHT 1 KAHAJIbI
POCCHIMCKON AKAJIEMHAH HAYK
(MCKPAH)

I. O0mue nmoJ1oKeHHs

1. Tlonoxenue o BbIGOpax aupekTopa (PejepabHOTO rOCyIapCTBEHHOTO O10KETHOTO
Yupexnenuss Hayku Mucruryra COeAMHEHHBIX IlltatoB Amepuku u Kananel Poccuiickon
aKaJeMHH HAyK, [OfBeIoMCTBeHHOTO DeiepanbHOMY areHTCTBY HayqHbIX opraHuzauuii (naiee
cootBercrBenHo — Ilonoxenue, Jupexrop, MHCTHTYT) pa3paboTaHO B COOTBETCTBAM €
dezepaibHBIM 3aKOHOM OT 23 aBrycra 1996 r. Ne 127-®3 «O Hayke M IoCyaapCTBCHHOH
HAyYHO-TEXHUYCCKOi MOMUTHKE», De/epabHbIM 3aKOHOM OT 27 centsab6ps 2013 r. Ne 253-@3
«O PoccHiickoii akaJeMiH HayK, peopraHu3aliuy rocy1apCTBeHHLIX aKaJeMHH HayK H BHECCHHUH
M3MEHEHHH B OTJE/NbHBIE 3aKOHO/aTeNbHbIe akThl Poceniickoii deepainu», MOCTAHOBICHIEM
IIpaButenbcTBa Poccuniickon Qenepauu OT 5 HIOHA 2014r. Ne 521 «OO yTBEpXKIACHUH
TTOJIOKEHHs O IOPSJKE M CPOKAX COTIACOBAHMS M YTBEPXKICHHS KaHIMAATYpP Ha JOJDKHOCTD
PYKOBOJMTEJISI HAYYHON OpraHu3alvy, mepeianHoii B BejeHne @DeaepanbHOro arcHTCTBa
Hay4HBIX OpraHm3aluii», Ycrasa VNCKPAH u ompejenseT MOPsIOK IPOBEACHHUA BEIOOPOB
Jlupexropa B MucTutyTe.

2. Hacrosmee [Tonoxenne paspaboTano Ha ocHOBe IIpuMEpHOro MONOKCHUA O BHIOOPAX

PYKOBO/IMTEIIs HAYUHO! OpraHu3aIliH, M10/BeI0MCTBEHHOH dejiepaibHOMY areHTCTBY HayYHBIX
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OpraHu3anuii, u yreepixaaerca Y4yenbM cosetom MCKPAH.

I1. BeiaBuikeHne KaH/H/IATOB

3. Ununuaropom mpoeaeHusi BoioopoB Jupexropa Mucruryra ssisercs denepanbHoe
areHTCTBO HAyYHBIX OpraHu3anui (nanee — AreHTCTBO).

Opranusaropom Bei6opoB Jlupexropa B MHCTHTYTe SABISETCS Y YSHBIH COBET.

4. Hayanom nposejienust BeibopoB Jlupekropa Mucturyra sBiasercs aata, ykasaHHas B
MH(QOPMALMOHHOM ~ COOOIICHHH, pa3MellaeMoM Ha OQuuUMaIbHOM caiite AreHTCTBAa B
HH(OPMALMOHHO-TEICKOMMYHHKAIIHOHHOH ceTH «MHTepHeT», 0 Havajle IpHeMa JOKyMEHTOB
KaHJMIATOB Ha JoJDKHOCTS Jlupekropa MHcTuTyTA.

5. PekOMEH/IAlMA O BBIIBMKEHUM YUeHBIM coBeTOM MHCTHTYTa KaHIu1aTOB (HE MEHee
nByX) Ha JoipkHOCTh Jlupexropa MHCTHTyTa NPUHHMAIOTCH Ha 3aCe/laHWM YUCHOrO COBETa
UHCTHTYTa, KOTOPOE JIOJDKHO OBITH IPOBEJIEHO HE To3jHee 10 KaleHIapHBIX JHEH 1OC/C NaThl
Hayasa rpreMa JOKyMEHTOB KaH/(|/IaToB Ha I0IKHOCTE Jlupexropa MHCTHTYTA.

6. Pexomenamy O BBIABMIKCHHHM KaHJHAATOB IPHHHMMAIOTCS IPH HAJIMYHMHM KBOpyMa

GOJIBIIMHCTBOM I0JIOCOB IIPUCYTCTBYIONIMX Ha 3aCEIaHUH WIEHOB Y 4eHoro cosera MuctutyTa.
I11. Beioopsr lupexkTopa

7. Nupextop UncTuryra M3bupaeTcss KOJUIGKTHBOM MHCTHTYTa M3 HHCIa KaHIHAATYP,
PEKOMEH/IOBAHHEIX K BBUIBIDKEHHIO YHCHBIM COBETOM HAayyHOW OpraHu3anuu, © (W)
ornenenneM (Oropo orzaenenns) Poccuiickoii axkajeMuu Hayk, H (Mnu) TPYNIOH 4YICHOB
Poccuiickoii akazeMun Hayk (He MeHee 3), W (W/M) NPE3HIAHYMOM Cosera npu IIpesnnente
Poccuiickoit Penepanuy 110 HaykKe H o6pazoBaHuIO, H (WIIH) dejiepabHBIM  areHTCTBOM
HAYYHBIX OpraHW3alyil, B YCTAQHOBJICHHOM MOpAIKE, COTIACOBAHHBIX € Ipe3HTHYMOM
Poccuiickoil akageMHH HayK, 0J00peHHBIX KOMHUCCHEH I10 KaJpOBBIM BOIPOCaM CogeTa 1pH
Ipesuznente Poccuitckoit Pdeziepaluu 1o HayKe u 06pa3oBaHUIO H YTBEPKIEHHBIX ATCHTCTBOM.

8. B mporiejtype BHIOOPOB Y4aCTBYIOT HE MEHEE /IBYX KaH/IH/ATOB.

9. Bei6opsl Jlupektopa MucTtuTyTa mnpoBoasTCs B CPOK, HE npespimatomui - 30
KQICHAAPHBIX JHE CO /Hs YTBEPXKAECHUsS ATCHTCTBOM KaHAU/@ATYp Ha JO/DKHOCTD JlupexTopa
UuctuTyTa. Jlata npoBeacHus BEIOOPOB yTBEPKIAETCS PELICHUEM Vuenoro cosera MucruTyTa.

10. Jnst mpoBeaenus BbiGopoB Jlupekropa MHCTHTyTa B CPOK HE MO3JHCC HEM 34 10
KaJIeHapHbIX JHEH 10 AaThl NPOBEACHMA BHIOOPOB Vyensiit coper MHCTHTYTAa (DOpMHUpYET
M36MpPATETbHYIO KOMHCCHIO U3 4Hciia paboTHHKOB MHCTUTYTa B COCTABE HE Gonee 10 yemnoBexk,
Ha3HAYaCT MpeJIce/IaTeNIs i CeKpeTaps H30MpaTe/IbHOH KOMUCCHH.

11. Otaen kaapoB MHCTHTYTA TPEJICTABIsSET B M30UPATEIbHYIO KOMHUCCHIO HE MO3/HEE
4eM 3a MATh KaJleHIapHBIX JHEH JI0 IaThl IPOBEJICHHUS BRIOOPOB CIHCOK PabOTHHKOB WuctutyTa,
BKITIOUAlONMil B ceOs Bcex paGOTHHKOB, ¢ KOTOpbIMH VIHCTHTYTOM 3aKMOYEHbBI TPYIOBBIC
JI0rOBOpHl (Mamee — CHHMCOK PabOTHMKOB), M YTOYHCHHBIH CIHCOK pabOTHHUKOB Ha Jary

[pOBE/ICHHUs BBIOOPOB.




12.0 pare, BpeMeHH UM MecTe TIPOBEEHHS BBIOOPOB M30MpaTenbHAs KOMHCCHS
OIOBEIAeT KOJUIEKTUB MHCTUTYTa He I[O3]Hee 4YeM 3a IsiTh KaJICHJIApHBIX JHEeW [0 JaThl
IPOBEJCHUs BBIOOPOB IyTeM pa3MeNIeHMsl IIeYaTHBIX MaTepHaloB Ha MH(POPMAIIMOHHBIX
crerax Uucruryra, yBeJoMIIEHUS PYKOBOJMTEIECH CTPYKTYPHBIX I0Apas/eIeHHH, pasMeIeHHs
oObsaBIIcHH HAa odunuaibHOM caiite MHcTHTyTa B MH(OPMALHOHHO-TEIEKOMMYHHKAIIHOHHOH
cetn «MHTEpHET».

13. B nenp BbIOOpOB B MHCTHTYTE MOKET NPHCYTCTBOBATH B KauyecTBe HaOIromaTens
Tpe/ICTaBUTEIb (LIPEICTABUTENN) ATEHTCTBA.

14. B nens BeIOOpOB M30MpaTesibHas KOMHCCHS IPOBOJUT PErHCTPAIMIO YYaCTHUKOB
rOJIOCOBaHHS Ha OCHOBE CHHMcKa pa0OTHHKOB [0 MPEABABICHUM HMMH JIOKYMCHTA,
YJIOCTOBEPSIOLIETO JIMYHOCTb.

15. Tlpu perucrpany YYaCTHHKY TOJOCOBaHHA M30MpaTe/bHOW KOMHCCHEH BbIIACTCS
IO/ POCITHCH B CIIACKE pabOTHHKOB H30MpaTeIbHbIH Olo/IeTeHs (1aee — OI0JUIETeHb).

16. O6paser GrojuteTens npuBe/ieH B npuioxenun Ne 1 k nacrosiuemy Ilonoxenuto.

17. BrosieTeHy HM3rOTaBIMBAIOTCS 110 PacloOpsKEHHIO Ipejcelaress H30MparebHON
KOMHMCCHM HE IIO3[HEe YeM 3a MSTh KaIEHIApHBIX [IHedl 10 JaThl NPOBEJICHHS BHIOOPOB
JupexTtopa Mucruryra.

18. Unciio M3TOTOBICHHBIX OIOJUIETEHENW JO/DKHO OBITh PaBHBIM YHMCIY PabOTHHKOB
Uncruryra. B npaBom BepXHeM yriry OIOJUIETEHs CTaBATCS MOAMHMCH NPECEATeId U CeKpeTaps
H36MpaTeIbHOI KOMUCCHH, KOTOPBIE 3aBEpAIOTCs Nedarsio Mucruryra.

19. Ilpu mozcyere roJIOCOB YYHMTHIBAIOTCS TOJIBKO 3aBEPCHHBIC HAICKAIINM obpazom
Gromnerenn. He3aBepeHHbie OIO/UIETEHH IIPH IIOICYETE TOJIOCOB HE YUUTLIBAKOTCA.

20. B neHp BRIOOPOB KaHjujaraM Ha JODKHOCTH J[MPEKTOpa NpEenoCTaBisieTCs HpaBo
H3JI0)KUTH OCHOBHBIE TOJIOKEHHS IporpaMmbl pasBHTHA MHCTHTYyTa W OTBETUTH HA BOIPOCHI
pabotHukoB MHCTHTYTA.

21. BeiGopst Jlupexropa MHCTHTYTA IPOBOJSTCS TAHHBIM FOJIOCOBAHUEM.

22. Kanjunarypa Jlupekropa cuntaeTces n3OpannHod KoulektHBoM MHcTutyTa, eciu 3a
Hee MPOroJIoCoBANIO GONBIIMHCTBO YIaCTBYIOIIMX B rojlocOBaHMA paboTHHKOB MHCTHTYTA, IPH
YCJIOBHH y4YacTHs B TOJIOCOBaHUM Gojiee 1oJI0BMHBI paboTHUKOB MHCTHTYTA.

B ciyyae eciu jBa uiiu 6ojiee KaH/1/1aT0B HaOpajid paBHOE HAHOOJIBIIEE YHCIIO IOJIOCOB,
[IPOBOIMTCS BTOPOH Typ TIOJOCOBaHHM#A, B KOTOPOM YYacTBYIOT yKa3aHHbIC KaHJumaTel. Bo
BTOPOM Type M3GpaHHBIM CUMTAETCs KaHIMJAT, 32 KOTOPOrO MPOTOJIOCOBAIO OONBIIMHCTBO
Y4aCTBYIOIIHMX B rojiocoBaHuH paboTHukoB MHcTHTYTA.

B ciyyae eciu BeiOopel Jlupekropa MucTHTyTa npH3HAHBI HECOCTOABIIMMHCH,
IIPOBOJIATCS MOBTOPHbIC BBIOOPH! JIMPeKTOpa B IOpsKe, yCTAHOBICHHOM 3aKOHOJATE/ILCTBOM
Poccuiickoit @eneparuu 1 Y crasoMm MHCTHTYTA.

23. TonocoBanMe IPOBOAUTCS IIyTeM 3arojHeHus paborHukoMm Orosierens. Kaxuprii
pabOTHHUK rOJIOCYET JTUYHO.

24. BiojieTeHs 3aroHAeTcs B ClelnalbHo 000py/10BaHHOH KaOMHE (MHOM CIEIHAIBHO

06OpYIOBAaHHOM MECTE MJIM KOMHATE JUIS TAlfHOTrO rOJIOCOBAHHS).




25. TonocoBanue NMPOBOJMTCS ITyTEM IPOCTaBJICHUs PaOOTHUKOM B OHOMIETEHE JIHOOOro
3HaKa B [IyCTOM KBaJ[paTe HANpPOTHB (aMHIMK OJJHOrO KaHH/IaTa, 38 KOTOPOro OH rOJIOCYeT.

26. 3anoHeHHbIH OloeTeHh pabOTHHK OIYCKAeT B onevaTaHHbld (0rI1oMOHpOBaHHEIH)
SIUK JUIS TOJIOCOBAHUS.

27. HeneHCTBUTENBHBIMI CUMTAIOTCS OOJUIETEHH, KOTOpBIE HE COJEepXKar OTMETKH B
KBaj[paTe HANPOTHUB (AMMJIMK OJIHOIO KaHJH/JaTa, 3a KOTOPOI'O rOJIOCYET pabOTHUK, WM B
KOTOPBIX 3HAK (3HAKH) MPOCTABJIEH (IPOCTABIICHEI) Doslee 4eM B OJIHOM KBaJpaTe.

28. Ecin paGOTHUK CYMTACT, YTO IIPU 3aIOJHEHMH OIOJUICTEHS COBEPIIWI OIIHOKY, OH
BIIpaBe 0OPATUTBCA K Mpe/ICe/iaTelio n30upaTeIbHOH KOMHCCHH C IIPOCKOOH BBIIATh €My HOBBIM
OroJuteTeHb B3ameH ucropdeHHoro. Ilpexacenarens M30MpareabHOM KOMHCCHH — BBIZACT
paGOTHHKY TIOJ] POCIIKCH B CIIHCKE paOOTHUKOB HOBBIH OIOJUICTEHB, JIENAET COOTBETCTBYIOMIYIO
OTMETKY B CITMCKE paGOTHUKOB HAIPOTHB (haMUIIMH JIaHHOTO pabOTHHKA M PACTIHCEIBACTCS.

29. HoBelit  OrojuieTeHb  3aBepsAETCS  IOJIIMCHIO  IIpEJcelaTesii M CeKpeTaps
M36UpaTebHOI KOMHCCHH, KOTOPbIE CKPEIUIAIOTCS eYaThio MHCTHTYTa.

30. Ha wmcnopyenHoM OlojuieTeHe mpejicesiaTellb H30MpaTe/bHOH KOMHCCHH JIeNIaeT
COOTBETCTBYIOIIYIO 3aiCh, KOTOpas 3aBEpACTCs IOJAMHCHIO IIPEACENATe/Ii W CeKpeTaps
U30HparebHON KOMHCCUH.

31. B cnyuae manmmuns y Mucturyra dummana (GpuinanoB) WM HHOTO 060CO0ICHHOTrO
CTPYKTYPHOTO TI0/(pa3/ie/ieHHs BHIOOPBI B YKa3aHHBIX N0/pa3/ieIeHusX NHCTUTYTa IPOBOASTCS B
TOpSJIKE, YCTAHOBJIEHHOM HacToAmmM I1o/I0/KeHHeM, TyTeM roI0COBaH s PAOOTHUKOB 110 MECTY
HaxokeHHs 000C00IeHHOr0 CTPYKTYPHOTI'O MOpa3/ie/ICHH.

[onocoBanne B MHcTHTyTe W B €ro 000COOJNECHHBIX CTPYKTYPHBIX MHOAPA3JIEICHHUSX
IIPOBOJIUTCS B OJIUH JICHB.

32. Jlna rosocoBaHusi pabOTHUKOB MO MECTY HAXOX/ICHHSA 000c00€HHOTO CTPYKTYPHOI'O
noapasjenehus WHCTHTYTa YYEHBIM COBETOM (OPMUPYIOTCA nu30uparesibHble KOMHCCHH
060COOIEHHBIX CTPYKTYPHBIX TO/pa3jie/icHuii B cocrase He Gosee 10 4enoBex M Ha3HAYAOTCA
UX Ipejice/laTeM U CeKpeTapHu.

33. IIpoTokousl n30upaTeIbHbIX KOMHCCHI 060c001eHHBIX CTPYKTYPHBIX
mojpas/iefieHuii ¢ pe3yNbTaTaMHM TOJIOCOBaHHUs, OIOJUICTCHAMH H CIHCKaMH pabOTHUKOB
060COBICHHOrO CTPYKTYPHOTO MOJPA3IeICHUs IICPENAOTCA MNpe/ce]aTeNeM H30upaTenbHOH
KOMHCCHH 000COGIEHHOr0 CTPYKTYPHOTO IOZpasjeieHHs B H30MPaTeTbHYI0 KOMHCCHIO

UnucrutyTa B CpoK He Gonee 3 KaleHIapHbIX JIHEH ¢ JIaThl IPOBEJICHUS BEIOOPOB.
IV. IToacuer rojiocoB

34. [loacyeT TIOJIOCOB II0CJ€ OKOHYAHUS TOJOCOBAHUS OCYHICCTBIIACTCA 4YICHaAMH
m36uparesbHOi Komuccuu. IIpu nojcyere rojJocoB MOKET MPUCYTCTBOBATh KAHMAT WIIH €ro
JIOBEPEHHOE JIUIIO, @ TAKXKE IIPEe/ICTABUTEND (IIPEACTABUTENH) ATEHTCTBA.

35. Pe3ynbTaThl HOJCYETa TOJOCOB OGOPMILIOTCS B BHJE IPOTOKOJA H30OHpaTeIbHOM

KOMHCCHH, KOTOprﬁ JA0JKEH coaep:KaTh CIICAYIOIIHE CBEACHH A




° MECTO NPOBE/ICHUA BEIOOPOB;

. JIaTy TOJIOCOBaHUS;

o obmiee 49HciO0 paOOTHHKOB, BHECEHHBIX B CIMCOK pabOTHHMKOB, YHCIIO

3aperuCTPUPOBAHHBIX YYAaCTHHUKOB TO0JOCOBaHHs, oOmlee 4YuCiIo H30MpaTesibHbIX

OroyieTeHel, uucio OloJuleTeHei, BBIJIAHHBIX YYaCTHHKAM TOJIOCOBAHHSA, YHCIIO

JEHCTBUTENBHBIX OIOJUIETEHEN, YHCJIO HEACHCTBUTENBHBIX OMOJUICTEHEH, HHMCIIO

OroJlIeTeHel, BBIJAHHBIX B3aMEH HMCHOPYEHHBIX, YHCJIO TOJIOCOB  yYaCTHHUKOB

rOJIOCOBAHMS, [TOJJAHHBIX 3@ KAXKJOro W3 KaHIWJATOB, BKIIOYEHHBIX B JCHCTBHTC/IbHBIC

Oroietend; (GaMWIMM W HHHIHAIBl TIpeJicesiaTelis, CEeKperaps H BCEX YJICHOB

N30HpaTebHON KOMHCCHH,

B Jaty ¥ Bpems IOo/IIMCcanus IIPOTOKOIa.

36. IlpoTokosn n3buparebHOH KOMHUCCHH C pe3ylIbTaTaMH IOJIOCOBAHHSA 3allOJIHACTCH
cekperapeM HM30MpATCIBHOM KOMHMCCHM M TOJIHMCBHIBACTCA BCCMH /ICHAMH H30UpaTebHOM
KOMHCCHH € TIPOCTABJICHHEM JIaThl ¥ BpeMEHH (4aca, MHHYTbI) €0 HOANHCAHHUS.

37. OcoOble MHEHHS WICHOB W30UpPATEIbHON KOMUCCHH, IPH HX HATHYHH, TPUOOIIAOTCS
K IPOTOKOJTY N30MpaTeIbHOH KOMUCCHH KaK €ro HEOThEM/IEMast 4acTh.

38. Pemenne kosuiektiBa MHcTuTyTa 0 BBIOOpax [lmpekropa MHCTHTYTAa Ha OCHOBaHHMH
IPOTOKONAa HM30MpaTebHON KOMHCCHH OGOPMIISICTCs TPOTOKONIOM B JIBYX OK3CMILIApaX,
KOTODBIH yTBEpIK/IaeTCs pejice/iaTesieM Y4eHoro cosera MHCTATYTA.

OnuH YK3eMIUIAP MPOTOKOJA B TCYCHUE NATH KaJCHIApHBIX JHEH cO JHA IPOBEACHHA
BEIOOPOB HalpaBisieTcs B AT€HTCTBO.

39. TTocie HampaBJieHHS POTOKOJIA B ATGHTCTBO PCHICHHE KOJUICKTHBA HHucTuTyTa 0
seiGopax Jlupexropa MHcturyTa nyOmmkyercs Ha opunuaibHoM caite MHCTHTYyTa B
HH(pOPMAITMOHHO-TEJIEKOMMYHHKALMOHHOH CETH «HHTEpHET Y.

40. JloxymeHTal|ss M30MPaTEbHON KOMHCCHH, BKJIOYAd IPOTOKOI n30upaTebHON
KOMHCCHH, SK3eMIUISP TMPOTOKOJa, O(QOPMISAIONIETO pPCIICHHC KOJUICKTHBA HuctutyTa,
GrOJIETEHH, CHMCOK pabOTHUKOB IEpelaloTcs Mpeace/1are/icM n30upaTesbHOW KOMHCCHU
y4eHOMY ceKpeTapio MHCcTHTYTa.

VkasaHHas JOKyMeHTanus u OloJUIeTeHH TIOJUIeXAT repenade Io aKTy HA XpaHeHHE B

apxXHuB HHCTHT}’T& A XpaHCHHIO B TEYCHHC CpOKa, YCTaHOBJIEHHOTO 3aK0HOAaTEC/IbCTBOM

Poccwuiickoit @enepannu.



[Ipunoxenue Ne |

K IIppMepHOMY MOJIOKEHHUIO

0 BBIOOpax PyKOBOAUTEIISI HAYYHOR
OpraHu3alluy, I0/1BEJIOMCTBEHHON
OenepalbHOMY areHTCTBY Hay4HBIX

oprasusanui
Obpaszey usbupamenvrozo O1on1emeHs
®UO npencenarensd
(mosmHCh) ( PORCCAET:
n30mpareIbHON
KOMHCCHH)
(moamnmucs) (®HO cexperaps
n30upaTenpHOMH
KOMHCCHH)
ML.II.

N3BUPATEJIbHBIA BIOJJIETEHD
JUISI TAHHOTO TOJIOCOBAHUS

o BeiOopam Jlupekropa

(namMeHOBaHHE Y UpexkIeHHs)

Jlata BBIOOPOB « » 201 1.

1. MBanos Msan MBanoruu

2. Ilerpos Ilerp IleTpoBuy

PasbsicHeHHE NOPsA/IKA 3aI0THEHUS OFOJUIETEHS !
[IpocraBbTe M000H 3HAK B KBajpare HaNpOTHB (aMuinu OJHOTO KaH/Mjara, 3a

Kotoporo Bel royiocyere.




